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The Hong Kong Chartered Governance Institute 

Online Payment Instruction for Studentship Renewal 

 

Students can settle their renewal fee via their Institute’s user account. You are encouraged to update your web browser 
to the latest version for a smooth online transaction.  
 
 
Step 1 – Go to the Institute’s website (hkcgi.org.hk) and click “Login” at the top right corner.  
 

 
 
 
Step 2 – Enter your registered email and password. Press “Login” to log into your user account. 
 

 
 
Step 3 – Click your name at the top left-hand corner. 

 

 
 
  

The Hong Kong Chartered Governance Institute  (Incorporated in Hong Kong with limited liability by guarantee) 

3/F, Hong Kong Diamond Exchange Building, 8 Duddell Street, Central, Hong Kong 
T: (852) 2881 6177       F: (852) 2881 5050        W: hkcgi.org.hk        E: student_reg@hkcgi.org.hk 

 

http://www.hkcgi.org.hk/
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Your profile will be shown after logging into your user account. Please click “Edit” to update your correspondence details 

if necessary. 
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Step 4 – On the left side of the menu, click “Studentship” then click “Studentship Renewal”. You will then be directed to the 
online payment page. 
 

 

 
Step 5 – Online payment can be made by Visa/Master/American Express credit card. You can select your credit card from 
the pull-down box. 
 
All students must read and tick the boxes of “Character and Standing Declaration” and “Statement on Collection of 
Personal Data” before pressing the “Confirm” button. Both documents can be viewed by clicking the hyperlink.  
 

 
 
 
 
  



 Updated in January 2025                                                                                                                                                                                                                                                                                                            Page 4 of 4 
 

 
Step 6 – After pressing “Confirm”, you will be directed to the relevant payment page of Visa/Master or American Express 
accordingly. Please enter your credit card details to settle the payment.  
 

American Express Visa/Master 

 

 

 

 
Step 7 – Upon successful settlement, you will be directed to your user account with the following message. 
 

 
 
Step 8 – Electronic receipt will be sent to your registered email with the Institute. You can also check the “Inbox” section 
to obtain the receipt. 
 

 
 
For enquiry, please contact the Student Registration Section: 2881 6177 or email: student_reg@hkcgi.org.hk.  
 

mailto:student_reg@hkcgi.org.hk

